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New Account Code Infermation

Account code (N0 Spaces - max 12 chars) _INT

©

Description (40 chars) INTERMNET

Add account code I

- Confirmation

. . o o New account code record inserted into the database
View your reservation statistics

using account codes and variable sort
options in the Aggregated Reservation
Statement module

List account codes

1 first, log in fo get to your personal main menu -. : Account code Listing
2 from the Guest/Client menu select New Code Description Active Actions
Account Code (Tl vassenger & Associates T Egt el
3 assign an Account Code + description; click T id —————
dd [EEE Guests from CHEO T Ect Del
fo a GER Guests from interim Housing Soutions T Egi Del
4 confirmation message displays G Red Awning T Edt Del
. , AL Guests from Web-sike T Edt D=l
5 review the list of Accoun’r Codes be!ow Add BN Ziow Corporate 8 Exdended Stays T Egk Del
an account code in your Guest/Client Menu TR Locsi Big wig T Egt Del
6 in the Reservation form at the bottom right I Truia Corporate & Extended Stays T Edt Del
click the down arrow to choose the relevant Reperveim fom b L T BN

Account Code

7 view the volume of reservations generated
from any Account Code by clicking on
Reservation List (all for member) in the
Reservation menu

Account code

o

AMSERSD: Guests from Web-siie
CHEOQ: Guesls from CHED

. o . FE: Flip Key

8 at bottom of reservation listing page, click

on Aggregated Reservation Statements

GLM: Resarvations from The GLK

e
PR

Aggregated reservation statements

9 choose the parameters to view the statistic
range and type; click the Account Code
button

Reservation Statistics display per the
parameters you've chosen

10

Selection criteria

a 112013 Pericd begin date

1/3172013 Pariod end date

bl &
& cthee welthin period gorss o il

i Made wihin Harase

Emter ampty, partial or

St mesen i il Account Clients Res Cowr Charges AwgHes Awg Covr Awg Charges Avg Ratelday
¢ QLALLAGENTS B | Acaunt NIA 3 59 25 705200 @ 2458 10.42 2938.33 61.86
d | F mcude naninvoced Check this to include all 405 1 7 & 93100 B.75 750 1163.75 133.00
= e tin to Wnclude od AMSI-SD 1 30 6  3569.00 37 50 7.50 4461.25 38.38
CL 1 8 8 1082.00 10.00 10.00 1352.50 51.52
Reservation mdnimum if
EQ 1 H 4 3365.00 3875 5.00 4211.28 54,34
D T— GOVT 4 5B 5 1131500 .63 2344 353554 134.70
Statement grouping
| ST e ———— " Group by bodd TOMIS: 11 233 124 27318.00 26 48 14.09 3104.32 71.70
e Ixrinap By fegeia £ Largug By wnd growp £ Largup by Buikdng [ Caroaip by ASCoun| Coda [ Larinap By calegory I I
' Per guest

F 1 Par monlh

% Par month and

SELECTION OPTIONS

a set any date range

b reservations either Active or Made within that range
c for ALL Agents or pull down to choose single agent

d invoiced and/or non-invoiced reservations
e group and view any of 10 different ways
f

view by guest; month; or per guest + month (most popular)

STATISTICAL COLUMN HEADERS

Clients number of guests for any
selected time period

Res total days for entire reservation
made during selected period

Covr total days of all guests during
selected period

Charges gross charges billed for all
guests during selected period

Avg Res average number of days
for each guest for the total reservation

Avg Cov average days booked per
guest during selected time period only

Avg Charges fotal charges averaged
by guest during selected period

Avg Rate/Day average rate per
day charged all guests during

selected period

Just pennies per day per unit.
No strings, wires or gimmicks.
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